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Marketing Activity Pre-Approval Form

Please use 1 Form per Activity (Attach Other Pages as Needed)

Company Name_______________________________________________ Date___________________________

Address______________________________________________________________________________________

City, State, Postal Code_______________________________________________________________________

Country______________________________________________________________________________________

Phone Number________________________________________________FAX Number____________________

Marketing Focus______________________________________________________________________________

Please Check the Type of Activity to be Conducted


Print Advertising

Trade Shows

Public Relations









Direct Mail

Sales Literature

Other (Specify)____________









Customer Seminars/Customers/Road Shows

__________________________

Please list how PaymentNet/PayPortal will be featured in the activity:_____________________________

Activity Details

Activity Dates:
Start Date____________________
End Date_____________________

Detailed description of the activity and anticipated results:_______________________________________

Description of Itemized Cost Estimates

Item__________________________________________________________
Cost Estimate________________




______________________________________________________________
________________




______________________________________________________________
________________




Total Cost Estimate: $________________

Estimated Customer Acquisition through Specified Marketing Activity:____________________________

Signature of PaymentNet Account Representative
Date

Signature of PaymentNet Channel Program Manager
Date

When submitting your marketing activity for pre-approval, please be sure to include:

1. Completed pre-approval form

2. Appropriate documentation as required

(Please refer to the guidelines below for a listing of required documentation).

· Mail this form, with the above required information, to your PaymentNet Account Manager
Documentation Required for Pre-Approval

Activity: Print Advertising, Direct Mail and Sales Literature

1. Complete pre-approval form signed by your PaymentNet Account Manager and PaymentNet Channel Program Manager

2. Proposed ad objectives, layout and copy outlines

3. Proposed publications and dates

4. Itemized cost estimates and estimated customer acquisition

Activity: Customer Seminars, Conferences and Road Shows

1. Completed pre-approval form signed by your PaymentNet Account Manager and PaymentNet Channel Program Manager

2. Event schedule, agenda, handouts or other documentation that clearly show the following:

· Event objectives

· Portion of event dedicated to PaymentNet

· How PaymentNet will be featured

· Number of events, locations and dates

3. Itemized cost estimates associated with the event

Activity: Trade Shows

1. Completed pre-approval form signed by your PaymentNet Account Manager and PaymentNet Channel Program Manager

2. Trade show name, purpose, target audience, location, date and how PaymentNet will be featured

3. Copy of booth space rental agreement

4. Itemized costs estimates associated with the event

Activity: Public Relations

1. Completed pre-approval form signed by your PaymentNet Account Manager and PaymentNet Channel Program Manager

2. Copy of the proposed Press Release or details of the PR activity including:

· How PaymentNet will be featured

· Publications or wire services that will be running the press release

3. Name, address and phone number of agency or consultant

4. Itemized costs estimates associated with the PR activity

· Additional Approvals Required for Press Releases:

A copy of the proposed Press Release must be pre-approved by your PaymentNet Channel Program Manager, PaymentNet’s PR department and PaymentNet’s legal department before the release is printed or run.
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